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2 |Write MUO Article 3:00 8:00 12:00 4:00
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= Format only cells that contain
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= Format only values that are above or below average
= Format only unique or duplicate values
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| = Format all cells based on their values |
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2 Write MUO Article 3:00 8:00 12:00 6/1/2018
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5 |SEO work on blog 5:00 17:00 21:30  3/15/2018
& Take out the trash 0:15 22:00 22:10 6/25/2018
7 |Feed the dog 0:10 22:15 22:30 5/15/2018
8 Check Facebook 3:00 11:00 15:00 4/20/2018

‘5.:5,4910;,.1)%@“);,5&)1@94;;5& Joo @ cnly o polas jo &b Syge ol o
Lol VLOOKUP (sole 5,59, M5 dlS a5

S8 VIookup L5 ol oyl 1)5 51 (o 5kons 5ol s aS auss oo JuuST (6l 48> slo 0,8 dnlllas &y o

MalS” slgiiin (! a2 S oolaiwl Match wilgs g (Sl cuS 5 51l jslkiie s 5 S pdy
Lo Sy

ST Jgo,8 & y90 (pl 50 0up0 g0 |, K01 aules o VIoOKkup ;s CHOOSE &b G pols 1,38 L
Dy adlg> 15 a5 Al

"=VLOOKUP(DATE(2018,6,25),CHOOSE({1,2},E2:E8,A2:A8),2,0)"



Lol el ¥ gt S o] aS ot (o0 0590 ol 50 0udlo S 5 gt uSasl 51, Jblite Jlade yuww 9 005

el Vol 398 Jso 50 gt o)leds &8lg o

ENCODEURL - X v K

A B C
1 Task Est. Time Start End
2 |Write MUO Article | 3:00 8:00
3 Optimize 15 Pages 5:00 8:00
4 Write TSW Article 2:00 15:00
5 SEO work on blog 5:00 17:00
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E" ‘ Convert Text to Columns Wizard - Step 1 of 3
Get Exter The Text Wizard has determined that your data is Fixed Width.
Data ¥ If this is correct, choose Next, or choose the data type that best describes your data.
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Al @ Delimited - Characters such as commas or tabs separate each field.
O Fixed width - Fields are aligned in columns with spaces between each field.
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